Graduate Workshop Facilitator

SUMMARY: 

Assists students with the preparation of applying to graduate school.

DUTIES AND RESPONSIBILITIES: 

1. Prepare in advance for weekly seminars and lectures.

2. Conduct weekly seminars and workshops.

3. Assist students with GRE preparation.

4. Performs miscellaneous job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:

Must have applied to graduate school.

Enrolled in a graduate program.

Teaching and tutoring experience.

Must have taken GRE and passed with upper percentile marks.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Experience working with first generation, low-income, and underrepresented students preferred, but not required.

· If selected for this position, required to present unofficial transcripts as verification of qualifications.

